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FAQ'S
FREQUENTLY ASKED QUESTIONS
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CURRENT STUDENTS



When can I process my enlistment? 
There is a designated schedule by colleges, per program and year level.
Kindly follow the assigned schedule. Refer to Page 06 for the complete
schedule of online enrollment.

How long will my enlisted subjects be valid?
Your enlistment is valid for 10 days only. The down payment or full payment
must be made within this period; otherwise, it will be deleted.
 
I was not able to enroll during my designated schedule. When can I enroll? 
The college has designated another schedule for students who were not
able to enroll on his/her scheduled date. Refer to the enrollment schedule.
 
Where can I pay my fees? 
You may pay through any of our affiliated banks and payment partners: BPI,
BDO, Metrobank, MLhuillier, Bayad Centers, GCash, and PayMaya. You may
check the list of payment partners through
https://bit.ly/LPUPaymentPartners

Do you accept credit card payments?
Credit card payments are accepted onsite.
 
Can I enroll if I still have unsettled balance from the previous semester?
Any balance from the previous semester enrollment must be settled before
a student will be allowed to enroll in the succeeding semester.

I was not enrolled last semester. How can I apply for re-admission? 
Kindly accomplish the request for readmission by filling out the fillable form
through https://manila.lpu.edu.ph/images/registrar_dept/F-REG-
017_RE_ADMISSION_rev_4.pdf and submit it to
readmission.registrar@lpu.edu.ph 
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https://bit.ly/LPUPaymentPartners
https://manila.lpu.edu.ph/images/registrar_dept/F-REG-017_RE_ADMISSION_rev_4.pdf


What is the process for shifting to another program?
Kindly accomplish the shifting permit by filling out the fillable form through
https://manila.lpu.edu.ph/images/registrar_dept/F-REG-
023_SHIFTING_Rev5.pdf. Send the accomplished request to
shifting.registrar@lpu.edu.ph and wait for the approval before proceeding to
enlistment. 

How do I request my school documents?
Send an online request to registrar@lpu.edu.ph. Kindly indicate in the
subject line the document you are requesting (ex: “DOCUMENT REQUEST–
TRANSCRIPT OF RECORD”).

I am a graduating student. Until when can I settle my balance from the
previous semester? 
While there is no deadline for payment if you are a graduating student, you
will not be marked “cleared” until you settle your balance and have
submitted all your requirements. Your scholastic documents will only be
processed after you are marked “cleared”.
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Enroll Now!
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Log-on to https://aims.lpu.edu.ph/lpumnl/students/1.

2. Log in to your account using yourStudent Number as
User Name.

3. Go to Registration Tab.

https://aims.lpu.edu.ph/lpumnl/students/
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4. For Regular students, follow these steps to register
subjects.

4.1. Select a section
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4.2  Schedules of the subjects under the selected section
will be shown. Simply tick all the subjects one by one for
easy registration. 

NOTE: A student can only choose a maximum of
3 subjects scheduled in a day.
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5. For Irregular Students, follow these steps to register
subjects.

5.1. Do not select any section from the dropdown, tick the
subjects one by one.
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5.2. Select the desired schedule

6. Selected subjects and schedules will go to the
“Registered Subjects” portion.

Note: Subjects under “Registered Subjects” are automatically saved. So, there is
no need to worry about losing them. If you register 1 subject today, and you are
not so sure yet with other subjects’ schedules, you can leave your registered
subject as it is; that is already yours even if you will continue your registration
the following day. 

NOTE: A student can only choose a maximum of
3 subjects scheduled in a day.
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7. For students with back subject/s, simply click the
“Available Subjects” button then tick the desired subject
and select the preferred schedule.

8. Click the “Assess” button to view assessment. 
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This is how the page looks like after clicking the
“Assess” button. Click the Back to Registration link if
you wish to make changes / add more subjects

9. Select “Payment mode” (1) then click the “Save” button (2)           
to complete your registration. Make sure all subjects and
schedules selected are correct because you can no longer
make changes.

http://192.16.2.9/trngmnl/students/stud.regs.new.php
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10. After clicking the save button, the system will
prompt the following questions / options before
finalizing the procedure to make sure that you are
properly guided. Click OK, otherwise, click the cancel
button.

Clicking OK button
will still prompt you
another option /
message

Click OK if FINAL
otherwise, click the
cancel button.
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11. After saving, click printer-friendly version.
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12. Print your Unofficial Assessment Form and proceed to      
 Payment.
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Once you have the unofficial Enrollment Assessment
Form (EAF), you may pay through our Payment Partners:

https://bit.ly/LPUPaymentPartners

PAYMENT CENTERS

https://bit.ly/LPUPaymentPartners
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C O L L E G E  O F  A R T S  &  S C I E N C E S

C O L L E G E  O F  B U S I N E S S
A D M I N I S T R A T I O N

C O L L E G E  O F  I N T E R N A T I O N A L
R E L A T I O N S

SUBJECT OFFERINGS

https://manila.lpu.edu.ph/images/Upp
erLevels/CBA_SubjectOfferings_1stSe
m_AY21_22.pdf

https://manila.lpu.edu.ph/images/Upp
erLevels/CAS_SubjectOfferings_1stSe
m_AY21_22.pdf

https://manila.lpu.edu.ph/images/Upp
erLevels/CIR_SubjectOfferings_1stSe
m_AY21_22.pdf

https://manila.lpu.edu.ph/images/UpperLevels/CBA_SubjectOfferings_1stSem_AY21_22.pdf
https://manila.lpu.edu.ph/images/UpperLevels/CAS_SubjectOfferings_1stSem_AY21_22.pdf
https://manila.lpu.edu.ph/images/UpperLevels/CIR_SubjectOfferings_1stSem_AY21_22.pdf
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C O L L E G E  O F  I N T E R N A T I O N A L
T O U R I S M  A N D  H O S P I T A L I T Y
M A N A G E M E N T

C O L L E G E  O F  T E C H N O L O G Y

https://manila.lpu.edu.ph/images/Upp
erLevels/THM_SubjectOfferings_1stSe
m_AY21_22.pdf

SUBJECT OFFERINGS

https://manila.lpu.edu.ph/images/Upp
erLevels/COT_SubjectOfferings_1stSe
m_AY21_22.pdf

https://manila.lpu.edu.ph/images/UpperLevels/THM_SubjectOfferings_1stSem_AY21_22.pdf
https://manila.lpu.edu.ph/images/UpperLevels/COT_SubjectOfferings_1stSem_AY21_22.pdf
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For Scholars, except for merit scholarship, follow
enrolment procedures 1-12 then send an email to
scholarship.registrar@lpu.edu.ph with your attached
Unofficial Enrollment Assessment Form for tagging
of discount before payment.

REMINDERS

SCHOLARSHIP DISCOUNT

Those who will enroll in Practicum only can avail of
the practicum discount. Follow enrolment
procedures 1- 12 then proceed to the SRMD for
tagging of practicum discount before payment. 

PRACTICUM DISCOUNT

Alumni discount or sibling discount, whichever is
applicable, will automatically be applied to your
account before the midterm examination. You can
already pay at the bank right after the registration.

ALUMNI DISCOUNT and SIBLING DISCOUNT

NOTE: A student can only choose a maximum of
3 subjects scheduled in a day.

mailto:scholarship.registrar@lpu.edu.ph
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For application of substitution of subjects or permit to
overload, kindly accomplish the fillable forms
(APPLICATION FOR OVERLOAD -
https://manila.lpu.edu.ph/images/registrar_dept/F-REG-
022_Application_for_overload_Rev3.pdf and APPLICATION
FOR SUBSTITUTION OF SUBJECT/S -
https://manila.lpu.edu.ph/images/registrar_dept/F-REG-
027_Substitution_of_subject_Rev_2.pdf) and submit to
your respective program evaluators:

CAS - leonora.delossantos@lpu.edu.ph
CBA - daisy.checa@lpu.edu.ph
CIR - lourdes.benavidez@lpu.edu.ph
CITHM - HRA - daisy.checa@lpu.edu.ph
CITHM - ITTM - gina.romero@lpu.edu.ph
CITHM - CLOCA, CAKO and CLOHS -
dexter.dadag@lpu.edu.ph
COT - dexter.dadag@lpu.edu.ph

REMINDERS

SUBSTITUTION AND PERMIT TO OVERLOAD

https://manila.lpu.edu.ph/images/registrar_dept/F-REG-022_Application_for_overload_Rev3.pdf
https://manila.lpu.edu.ph/images/registrar_dept/F-REG-027_Substitution_of_subject_Rev_2.pdf


B E  A  L Y C E A N

Take the
Lead!

www. lpu .edu.ph
inqu i ry@lpu.edu.ph

facebook.com/LPUMani la
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