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FAQ'S:
CURRENT COLLEGE STUDENTS

When can | process my enlistment?

There is a designated schedule by colleges, per program and year level.
Kindly follow the assigned schedule. Refer to Page 06 for the complete
schedule of online enrollment.

How long will my enlisted subjects be valid?
Your enlistment is valid for 10 days only. The down payment or full payment
must be made within this period; otherwise, it will be deleted.

| was not able to enroll during my designated schedule. When can | enroll?
The college has designated another schedule for students who were not
able to enroll on his/her scheduled date. Refer to the enrollment schedule.

Where can | pay my fees?

You may pay through any of our affiliated banks and payment partners: BPI,
BDO, Metrobank, MLhuillier, Bayad Centers, GCash, and PayMaya. You may
check the list of payment partners through
https://bit.ly/LPUPaymentPartners

Do you accept credit card payments?
Credit card payments are accepted onsite.

Can | enroll if | still have unsettled balance from the previous semester?
Any balance from the previous semester enrollment must be settled before
a student will be allowed to enroll in the succeeding semester.

| was not enrolled last semester. How can | apply for re-admission?

Kindly accomplish the request for readmission by filling out the fillable form
through https://manila.lpu.edu.ph/images/registrar dept/F-REG-
017 RE ADMISSION rev 4.pdf and submit it to
readmission.registrar@Ipu.edu.ph

CURRENT
STUDENTS


https://bit.ly/LPUPaymentPartners
https://manila.lpu.edu.ph/images/registrar_dept/F-REG-017_RE_ADMISSION_rev_4.pdf

FAQ'S:
CURRENT COLLEGE STUDENTS

What is the process for shifting to another program?

Kindly accomplish the shifting permit by filling out the fillable form through
023 SHIFTING RevS.pdf. Send the accomplished request to
shifting.registrar@Ipu.edu.ph and wait for the approval before proceeding to
enlistment.

How do | request my school documents?

Send an online request to registrar@Ilpu.edu.ph. Kindly indicate in the
subject line the document you are requesting (ex: “DOCUMENT REQUEST-
TRANSCRIPT OF RECORD?”).

| am a graduating student. Until when can | settle my balance from the
previous semester?

While there is no deadline for payment if you are a graduating student, you
will not be marked “cleared” until you settle your balance and have
submitted all your requirements. Your scholastic documents will only be
processed after you are marked “cleared”.

CURRENT
STUDENTS


https://manila.lpu.edu.ph/images/registrar_dept/F-REG-023_SHIFTING_Rev5.pdf
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LPU UPPER LEVELS
b d ENROLLMENT SCHEDULE

LYCEUM OF THE PHILIPPINES UNIVERSITY
MANILA* MAKATI - BATANGAS - LAGUNA + CAVITE DAVAO

COLLEGE OF ARTS AND SCIENCES (CAS)
Date Program Year Level

August 18-19
August 20, 23 “IMC, ABJ
August 24
August 25-26 Third Year (Regular & Non-Regqular
August 2728 “IMC, ABJ
August 30
August 31-September 1
September 2.3 ABB
AB Comm - IMC, ABJ
September 6 ,
September 7 onwards
September 7
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September 8 All Programs Third Year (Regular & Non-Regular

September 9 All Programs Second Year (Regular & Non-Regular
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All Year Levels

September 10
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COLLEGE OF BUSINESS ADMINISTRATION (CBA)
DATE | DAY YEAR LEVEL PROGRAM
REGULAR STUDENTS
August 18 Wednesday 4th year BSCA
August 19 Thursday 4t year BSBA OM
BSBA BM
BSBA MM
August 20 Friday 4t year BSA
BSMA
August 23 Monday 3 year BSCA
August 24 Tuesday 3 year BSBA OM
BSBA BM
BSBA MM
August 25 Wednesday 3 year BSA
BSMA
August 26 Thursday 2ND year BSCA
August 27 Friday 2"d year BSBA OM
BSBA BM
BSBA MM
August 31 Tuesday 2"d year BSA
BSMA
September 1 Wednesday All Year Level All Programs

NON-REGULAR STUDENTS

September 2 Thursday All 41 year All Programs
All Transferees

September 3 Friday All 31 year All Programs
All Transferees

September 6 Monday All 2" year All Programs
All Transferees

September 7-10 Tuesday- Friday All Year Levels All Programs
All Transferee
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LYCEUM OF THE PHILIPPINES UNIVERSITY
MANILA* MAKATI+ BATANGAS * LAGUNA + CAVITE DAVAO

UPPER LEVELS
ENROLLMENT SCHEDULE

COLLEGE OF INTERNATIONAL RELATIONS (CIR)

Date

Program

Year Level

August 18-20

All Programs

Fourth Year (Regular & Non-Regular

August 23-25

All Programs

Second Year (Regular & Non-Regular)

August 26-27, and 31

All Programs

Third Year (Regular & Non-Regular)

|September 1 onwards

All Programs

Transferees

All Year Levels

COLLEGE OF INTERNATIONAL TOURISM AND HOSPITALITY MANAGEMENT

DATE DAY YEAR LEVEL/PROGRAM

August 18, 2021 Wednesday CITHM - 4th year BSIHM CLOHS Regular & Non-Regular

August 19, 2021 Thursday CITHM- 4th year BSIHM CLOCA Regular & Non-Regular

August 20, 2021 Friday CITHM- 4th year BSIHM CAKO & HRA Regular & Non-regular

August 23, 2021 Monday CITHM - 4th year BSITTM Regular & Non-Regular

August 24, 2021 Tuesday CITHM- 3rd year BSIHM CLOHS Regular & Non-regular

August 25, 2021 Wednesday CITHM- 3rd year BSIHM CLOCA Regular & Nonregular

August 26, 2021 Thursday CITHM- 3rd year BSITTM - Regular & Nonregular

August 27, 2021 Friday CITHM- 3rd year BSITTM - Regular & Nonregular

August 30, 2021 Monday CITHM- 3rd year BSIHM CAKO & HRA Regular & Non-
regular

August 31, 2021 Tuesday CITHM- 2nd year BSIHM CLOCA - Regular & Non-regular

September 1, 2021 Wednesday CITHM- 2nd year BSIHM CLOCA - Regular & Nonregular

September 2, 2021 Thursday CITHM- 2nd year BSIHM CLOHS -Regular & Non-regular

September 3, 2021 Friday CITHM- 2nd year BSIHM CAKO & HRA -Regular & Non-
regular

September 6, 2021 Monday CITHM- 2nd year BSITTM - Regular & Nonregular

September 7, 2021 Tuesday CITHM- 2nd year BSITTM - Regular & Non-regular

September 8 2021 Wednesday CITHM- All Year Levels & Transferees

September 9 2021 Thursday CITHM- All Year Levels & Transferees

September 10, 2021 Friday CITHM- All Year Levels & Transferees




“LPU UPPER LEVELS
ENROLLMENT SCHEDULE

LYCEUM OF THE PHILIPPINES UNIVERSITY
MANILA* MAKATI - BATANGAS - LAGUNA + CAVITE DAVAO

COLLEGE OF TECHNOLOGY (COT)

Date

August 18-22 BSCS, BSIT Second Year (Regular & Non-Regular
August 23-27 BSCS, BSIT Third Year (Regular & Non-Regular

55l S—
August 31-September 3 |Engineering Fourth Year (Regular & Non-Regular
September 6-8 Technopreneurship Fourth Year (Regular & Non-Regular

BSIT - Information
September 9-12 Securit Fourth Year (Regular & Non-Regular

August 18 onwards All Programs
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ENROLLMENT PROCEDURES:
CURRENT STUDENTS

1.Log-on to https://aims.lpu.edu.ph/lpumnl/students/

2. Log in to your account using yourStudent Number as

User Name.

LYCEUM OF THE PHILIPPINES UNIVERSITY

MANILA

Student Access Module
PlRaSE B NG YOUF UREmarne Bnd D

Liger Mame
4 Bt Date Wl &l &

Paptmord

lgn | Cowrbotes

Forgat your passwond? Click her

3. Go to Registration Tab.

e it excrumively for 2 ; ‘ .
— This meduie i exdussvely for students only, Functions induded ane :

® Toserrn, specly your ussmane nd passward ind dick on the Logn bution.
# Todear entries,, dick on the Jeer Enbries bution.
& 1F you oot your pegenrd, ik on e Forged Pasgsecrd i for aisistance.

Message Section Gﬂ‘eﬁnruﬂle Schedule Grades Account Calendar Password Services and Facilities Evaluation



https://aims.lpu.edu.ph/lpumnl/students/

ENROLLMENT PROCEDURES:
CURRENT STUDENTS

4. For Regular students, follow these steps to register
subjects.

4. Select a section

DELA CRUT, JUaH DUy Student Ho. I004-12345
Bachelor of Science in Intermational Travel and Tourism Manapement Year Level: Sacond Year

nE20s Semester: Fint

Centinuing (Irmepular) (24 Unitish Allovwed) Saction HITT ]
.-4-: ,
s

Student Mame
Program
School Year
Seatus
E
W demlily (ot (bt
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ENROLLMENT PROCEDURES:
CURRENT STUDENTS

4.2 Schedules of the subjects under the selected section
will be shown. Simply tick all the subjects one by one for
easy registration.

Subject Code

CHINDIR

=
=

=
=0

NSTPHIZL

SPANDIR

Q:

Description

Pagbasa at Pagwulat Tungo sa Pananaliksik
E efenitary F anch

ICT in the Workplace

Elementary Nippongo

National Service Training Program 2 {CWTS)
Individual ! Dual Sports (Bowling)
Elementary Spanish

Travel and Tour Operations

World Tourism

Lec Lab  Credited

Hours Hours Units Schedule

select schadule - *
4 4 [39] B2480TTI W07 00A-D8: 300 101HEW D7:00AM-08:300M T01NG. ¥
[38] FZ4SITTI M0 CeB: 3040 10: B0UAM, 101REW 0B:30AM- 10:304M 101ME ¥
3 - selact whedule . v
[36] H2460TTM T 07:00A0-08:30AM 101NE/TH 07:004M-08: 300 1011 ¥
[38] H24STTI T 06:30a0-10:000M 107/TH O5: 30AM-10:0044 107 ¥

[35] H24STTM F O7-004M-08: 304 101HE/S 0T-004M-08: 304M 101ME ¥

select schedule - »

[39] H24EITTM F 10c004M-11: 3040 10775 10:008M-11:304M 107 ¥

Aﬁ NOTE: A student can only choose a maximum of
3 subjects scheduled in a day.



ENROLLMENT PROCEDURES:
CURRENT STUDENTS

5. For Irregular Students, follow these steps to register
subjects.

5.1. Do not select any section from the dropdown, tick the
subjects one by one.
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ENROLLMENT PROCEDURES:
CURRENT STUDENTS

5.2. Select the desired schedule

..........

6. Selected subjects and schedules will go to the
“Registered Subjects” portion.

REGISTERED SUBJECTS

Lee Lab  Credited Schodule

Subject Code Description Hours  Hours Units
ISTPHIZL National Service Training Program 2 [CWTS) 3 1] ] [39] MI20CAKC SUR 0:0040-05:00PM GYM1 | v

Note: Subjects under “Registered Subjects” are automatically saved. So, there is
no need to worry about losing them. If you register 1 subject today, and you are
not so sure yet with other subjects’ schedules, you can leave your registered
subject as it is; that is already yours even if you will continue your registration

the following day.

Aﬁ NOTE: A student can only choose a maximum of
3 subjects scheduled in a day.




ENROLLMENT PROCEDURES:
CURRENT STUDENTS

7. For students with back subject/s, simply click the
“Available Subjects” button then tick the desired subject
and select the preferred schedule.

- reeen Coeaeymmpesgs a0 w s snecusnes -
@ FSTPMIL Nations Serdce Tealning ProgramZ (CWTSE 3 0|3 ren ke
-. PEBHN hedule
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8. Click the “Assess” button to view assessment.
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ENROLLMENT PROCEDURES:
CURRENT STUDENTS

This is how the page looks like after clicking the
“Assess” button. Click the Back to Registration link if
you wish to make changes / add more subjects

TGO T 3,
[fwtat Tultins Fae oo TOTAL TURTION & FEES : Php13,533.00
Tetal HisceBancous Fees 11,%48.00 Mo ol Payment . [ p———
b Sobel UL Fe AT
Baciiat [
NSTP Fee B —
ek F
olal Other Schocd F 47.00

9. Select “Payment mode” (1) then click the “Save” button (2)
to complete your registration. Make sure all subjects and
schedules selected are correct because you can no longer
make changes.

Sohedule of sebjects:

1|NSTRRIL 0 (HZIOCA - R - T R R SN
ToTAL 3ie)

Tetal Tustion Fee 0.00 TOTAL TUTTION & FEES Php13,5330ﬂ
olal Miscellaneows Fees 11,566.00 Hade of Paymenl T

Der S e e
ey |
NSTF et L |

Sylabud Fes 180
Tolal Dther School Fees 196700



http://192.16.2.9/trngmnl/students/stud.regs.new.php

ENROLLMENT PROCEDURES:
CURRENT STUDENTS

10. After clicking the save button, the system wiill

prompt the following questions / options before

finalizing the procedure to make sure that you are

properly guided. Click OK, otherwise, click the cancel
button.

Semester: R Semester:

e

el

IF YOU PROCEED, YOU CAN MO LONGER EDIT YOUR REGISTERED SUBJECT(S. BB
ARE YO SURE YOU WANT TO SAVE YOUR REGISTERED SUBJECT(S)?

[] Preventthis page from creating addiional dialogs

2 3

T

0K Cancel

0K Cancel

=
=
—

[ |

TOTAL TUITION & FEES TOTAL TUITION & FEES

Clicking OK button
will still prompt you
another option /
message

Click OK if FINAL
otherwise, click the
cancel button.




ENROLLMENT PROCEDURES:
CURRENT STUDENTS

11. After saving, click printer-friendly version.

Waleama, SRR A W ST | |

Student Nama ' R LI T e e ]

Program Bachalor of Scance in Driematicns] Hospitality Management with Specalzation
in Cruise Line Opasrations in Culinary Arts

Status Continuing (Imegulsr) [ & Ueit{s) Allowad )

School Year 2014-2013

Schedule of subjects:

DTCRCrSH HE43CL0CA Pragiiogn B (300 houra) Baais Safaty Couria
TOTAL
Total Tuitios Fes 2,438.00
Total Mascellaneous Fees 10,818.00
Irther School Feas
Sylabud Fee 100
Tatal Other School Fees 100

Student Ha. CITRTL LT
Year Level Fosrth Year
S bioen © MR W0
Semaester Second

03:00PH - 07:00PH

!.l'W]

TOTAL TUITION & FEES Php 13 2?5 nu

Mode of Payment INSTALLMENT

Iastalment Charge 1, 000,00
5.000.00
3.091.00
209100
109300

AMOUNT DUE 5 Php 5,000.00

GRAND TOTAL : Php 14,275.00

View this page in C:)c ching this link wil opan & new pege in the wab brosse:

BPEM BT

Units




ENROLLMENT PROCEDURES:
CURRENT STUDENTS

12. Print your Unofficial Assessment Form and proceed to
Payment.

3 .‘:-' LYCEUM OF THE PHILIPPINES UNIVERSITY Enbry : 2122
Eh A 15t Semester &Y 2021-2022
NOFFICIAL ASSESSMENT FORM
APPLICANT ID: _.___ e COURSE: ESA
MEME: . i == i COLLEGE: Colege of Business Administration
CLASS SCHEDLILE
SUBECT ODDE  QUURSE DESCREIFTION SECTION VIME LTS sl UNLTS
LITEM0LA Undertasding the Jaf BLIS IJT:WF-!I-:-'EI'.‘-III-'-!’:&“ FiSA [CHA I
RFHNILA FEsdngs in PRilippine Histony 8115 L FLSA [CBA 3
PrfNCia, Physcal Actvities Towards Health sed 815 H 154 (Cha L
PCCNOIA Purgadnng Cosemuncabon 8135 T TS5 [CHA
MRTHRILA MabFeematacs i e Modamn World 8115 T FIS4 (CBA : )
JPLNGLA Tha Life of D, Jose P, Lound: Kationalist and B115 M Fi5A [Cha 1
ECOH0ER Munagerial Econamics (Micrs Eoonimics | 8115 TH TUSA [CBA 3
ARTHO1A At Agpreiation 8135 i FLSA CBA 3
T - L LT T T TRy e PP A T R R
TOTAL UNITS 23
TUITION FEE & 35, 3100
MISOELLANEOUS FEES B.07TS
LABRDRATORY AMD OTHLRE FEES
OTHER FEES " FEES
D Fee 23400
TOTAL LABORATORY AND OTHER FEES 23400
AL ASSESSMENT 45, LTS
s INSTALLMENT CHARGE 1, 0000
\ TOTAL AFRCRUINT D4PE 44, .15
LESS: DOWMPAYHENT il
\ BALANCE (PAYABLE INSTALLMENTS]  46,044.75
%:-,wa-n PAYMENT SCHEDULE
PAYMENT \ DUIE DATE HTRDMUR AROUNT DHE
Doty Pk LA i

ACKHOWLEDGEHENT (1o be
1 undersiand and sgres 1o the !
L. That [ aem considered offic
2. Thut thill ssteiistenl m vald il only. Fadune o donhirm sy ennolsenl and pay the miniroen douvmpinment will sutomabcaly
render this akpetpmnnd void. The 10-day grace pericsd i5 nod applicable b enkshed subfects during the slart of claas

3, That ey unpaid balance shall be paid in B, indhading the applcable penaltied, prios bo re-envollment o Bduande of amy clearance For
gradustion o iradler dredenhal

4, AN Fitsd Mie fabje b3 Sudt
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PAYMENT CENTERS

Once you have the unofficial Enrollment Assessment
Form (EAF), you may pay through our Payment Partners:

- https://bit.ly/LPUPaymentPartners

BP' BD @ Metrobank

MFLHUILLIER

sty (42 ) GCash (@ PayMaya



https://bit.ly/LPUPaymentPartners
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SUBJECT OFFERINGS

COLLEGE OF ARTS & SCIENCES

- https://manila.lpu.edu.ph/images/Upp
erLevels/CAS SubjectOfferings 1stSe

m_AY21 22.pdf

COLLEGE OF BUSINESS
ADMINISTRATION

- https://manila.lpu.edu.ph/images/Upp
- erLevels/CBA SubjectOfferings 1stSe

m AY21 22.pdf

COLLEGE OF INTERNATIONAL
RELATIONS

erLevels/CIR SubjectOfferings 1stSe

nAELed



https://manila.lpu.edu.ph/images/UpperLevels/CBA_SubjectOfferings_1stSem_AY21_22.pdf
https://manila.lpu.edu.ph/images/UpperLevels/CAS_SubjectOfferings_1stSem_AY21_22.pdf
https://manila.lpu.edu.ph/images/UpperLevels/CIR_SubjectOfferings_1stSem_AY21_22.pdf

SUBJECT OFFERINGS

COLLEGE OF INTERNATIONAL
TOURISM AND HOSPITALITY
MANAGEMENT

- https://manila.lpu.edu.ph/images/Upp
erLevels/THM SubjectOfferings 1stSe

m AY21 22.pdf

COLLEGE OF TECHNOLOGY

https://manila.lpu.edu.ph/images/Upp
- erLevels/COT SubjectOfferings 1stSe

m_AY21 22.pdf



https://manila.lpu.edu.ph/images/UpperLevels/THM_SubjectOfferings_1stSem_AY21_22.pdf
https://manila.lpu.edu.ph/images/UpperLevels/COT_SubjectOfferings_1stSem_AY21_22.pdf

DATES TO
REMEMBER




ACADEMIC CALENDAR
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First Semester
AY 2021-2022

September 8

Total Quality Instruction
Development Program

September 13

Classes Begin

September 17

Last day of Filing of Alumni Discount
for Senior High School and

College of Law

September 21

Last Day of Late Enrollment and
Dropping of Subjects

(with fee adjustment)

September 29

Last Day of Dropping Without

Fee Adjustment

September 30

Last Day of Filing of Sibling Discount
October 8

Last day of Filing of Alumni Discount
for College and Graduate School

ONLINE CLASSES SCHEDULE

September 13 to October 11
Module Period 1

September 13-21
Prelim Period
September 21
Prelim Exam

STUDENT RECORDS

MANAGEMENT DEPARTMENT

September 22-30
Midterm Period
September 30
Midterm Exam
October 19
Completion Exam for Midterm
October 1-11
Final Period
October 11

Final Exam
October 12-14
Module Break

October 15 to November 16
Module Period 2

October 15-25

Prelim Period

October 25

Prelim Exam

October 26 - November 5
Midterm Period
November 5

Midterm Exam

November 23

Completion Exam for Midterm
November 8-16

Final Period

November 16

Final Exam

November 17-21

Module Break

November 22 to December 21
Module Period 3

November 22-30
Prelim Period
November 30
Prelim Exam
December 1-10
Midterm Period
December 10
Midterm Exam
January 6, 2022
Completion Exam for Midterm
December 13-21
Final Period
December 21
Final Exam

January 3 to 31, 2022
Module Period 4

January 3-11
Prelim Period
January 11
Prelim Exam
January 12-20

Prelim Exam

January 20

Midterm Exam

January 28

Completion Exam for Midterm
January 21-31

Final Period

January 31

Final Exam

February 8
Deadline of Encoding of Final
Grades (all Module Periods)

HOLIDAYS /
NO CLASS DAYS:

September 27

SHL Day (Family Day)
November 1

All Saint's Day
November 2

All Soul's Day
November 30
Bonifacio Day
December 8

Feast of the Immaculate
Conception of Mary
December 25
Christmas Day
December 22

Start of Christmas Break
December 30

Rizal Day

COMPLETION PERIOD:

December 2022

Deadline for Completion of INC
grades for 1st Semester,

AY 2021-2022




REMINDERS




SCHOLARSHIP DISCOUNT

For Scholars, except for merit scholarship, follow
enrolment procedures 1-12 then send an email to
scholarship.registrar@lpu.edu.ph with your attached
Unofficial Enrollment Assessment Form for tagging
of discount before payment.

PRACTICUM DISCOUNT

Those who will enroll in Practicum only can avail of
the practicum discount. Follow enrolment
procedures 1- 12 then proceed to the SRMD for
tagging of practicum discount before payment.

ALUMNI DISCOUNT and SIBLING DISCOUNT

Alumni discount or sibling discount, whichever is
applicable, will automatically be applied to your
account before the midterm examination. You can
already pay at the bank right after the registration.

Aﬁ NOTE: A student can only choose a maximum of
3 subjects scheduled in a day.



mailto:scholarship.registrar@lpu.edu.ph

SUBSTITUTION AND PERMIT TO OVERLOAD

For application of substitution of subjects or permit to
overload, kindly accomplish the fillable forms
(APPLICATION FOR OVERLOAD -
https://manila.lpu.edu.ph/images/registrar_dept/F-REG-
022_Application_for_overload Rev3.pdf and APPLICATION
FOR SUBSTITUTION OF SUBJECTY/S -
https://manila.lpu.edu.ph/images/registrar_dept/F-REG-
027_Substitution_of subject Rev_2.pdf) and submit to
your respective program evaluators:

CAS - leonora.delossantos@lpu.edu.ph
CBA - daisy.checa@lpu.edu.ph

CIR - lourdes.benavidez@lpu.edu.ph
CITHM - HRA - daisy.checa@lpu.edu.ph
CITHM - ITTM - gina.romero@lpu.edu.ph
CITHM - CLOCA, CAKO and CLOHS -
dexter.dadag@lpu.edu.ph

COT - dexter.dadag@lpu.edu.ph



https://manila.lpu.edu.ph/images/registrar_dept/F-REG-022_Application_for_overload_Rev3.pdf
https://manila.lpu.edu.ph/images/registrar_dept/F-REG-027_Substitution_of_subject_Rev_2.pdf

BeEE A LY C-E AN

www.lpu.edu.ph
inquiry@Ilpu.edu.ph
facebook.com/LPUManila




